
HOLIDAY CLUB TEAM MEMBER 

Job Details  

Job Title: Holiday Club Team Member 

Hours of Work: 8:30am – 3:30pm on scheduled Holiday Club operating days - 
during school holidays (exact hours vary depending on session needs) 
Pay: £13.50 per hour​
Location: FordHaven – Tor Sports & Leisure, Glastonbury​

Reports to: Holiday Club Co-Ordinator - Gemma Button 
 

About FordHaven 
FordHaven CIC is a family and child-focused community organisation providing 
inclusive support to children, young people, and families across the Mendip area 
and wider Somerset. Our Holiday Clubs offer safe, engaging, and enriching 
activities, ensuring children - including those with SEND (Special Educational 
Needs and Disabilities) have fun, make friends, and access practical support 
during school breaks. 

Role Overview 

We are seeking enthusiastic, responsible, and experienced individuals to join our 
Holiday Club Team, supporting the delivery of a fun, safe, nurturing, and inclusive 
environment for children and young people. A significant proportion of the 
children attending our provision (approximately 70%) have Special Educational 
Needs and Disabilities (SEND), including autism, ADHD, communication needs, 
sensory needs, learning disabilities, and social, emotional, and mental health 
needs. 

This role is ideal for individuals who are passionate about inclusion and 
experienced in supporting children with additional needs. You will help deliver 
engaging activities including games, crafts, sports, sensory play, and group 
sessions, while ensuring all children are supported to participate, build 
confidence, develop friendships, and enjoy their holiday experience in a safe and 
understanding environment. 

Working alongside experienced staff, you will play a key role in adapting activities, 
supporting emotional regulation, promoting positive behaviour, and responding 
to the individual needs of children attending the club. 



Key Responsibilities 

●​ Supervise and support children throughout the day, ensuring their safety, 
wellbeing, and inclusion at all times. 

●​ Build positive and trusting relationships with children, creating a supportive 
and welcoming environment. 

●​ Lead or assist with a variety of planned activities, adapting sessions to 
meet different abilities, communication styles, and sensory needs. 

●​ Provide one-to-one or small group support for children with SEND and 
additional needs where required. 

●​ Support children with emotional regulation, social interaction, transitions, 
and positive behaviour using calm and consistent approaches. 

●​ Promote inclusion and encourage participation, ensuring every child feels 
valued and able to engage meaningfully in activities. 

●​ Set up and tidy activity areas before and after sessions, ensuring 
environments are safe, organised, and accessible. 

●​ Follow safeguarding, health and safety, behaviour support, and risk 
assessment procedures at all times. 

●​ Maintain accurate records of attendance, incidents, accidents, and 
observations as required. 

●​ Communicate effectively and professionally with children, parents/carers, 
colleagues, and management. 

●​ Report any safeguarding concerns, behavioural incidents, or welfare 
concerns promptly to the Holiday Club Co-ordinator. 

●​ Work collaboratively as part of a team to ensure sessions are 
well-organised, engaging, and responsive to the needs of all children. 

●​ Maintain a positive, patient, and inclusive atmosphere that celebrates 
diversity and supports every child to thrive. 

Essential Requirements 

●​ Experience working with children and young people with SEND, additional 
needs, or behaviours that may challenge. 

●​ A strong understanding of inclusive practice and the importance of 
adapting support to meet individual needs. 

●​ Safeguarding training (provided by us and must be completed prior to 
starting the role). 

●​ Enhanced DBS check (provided by us and required for all team members 
aged 16 and over). 

●​ Completion of an induction briefing with management before working with 
children. 



●​ Patience, empathy, resilience, and a calm approach when supporting 
children with varying needs. 

●​ Excellent communication and interpersonal skills. 
●​ Ability to work efficiently and effectively as part of a team in a busy 

environment. 
●​ Reliability, flexibility, and good timekeeping. 
●​ A positive, professional, and child-centred attitude. 

Desirable Skills and Qualifications 

●​ Previous experience in SEND settings, youth work, schools, holiday clubs, 
care work, or inclusive childcare provision. 

●​ Knowledge or experience supporting children with autism, ADHD, sensory 
processing needs, or communication difficulties. 

●​ First Aid qualification. 
●​ Fire Marshal training. 
●​ Relevant childcare, youth work, health and social care, or SEND-related 

qualifications. 
●​ Confidence leading games, sports, creative, or sensory-based activities. 
●​ Training in behaviour support, Team Teach, Makaton, PECS, or similar 

approaches. 

What We Offer 

●​ A supportive, inclusive, and welcoming working environment. 
●​ The opportunity to make a meaningful difference in the lives of children 

and young people with SEND. 
●​ Valuable experience within childcare, SEND support, and activity leadership. 
●​ Ongoing support and guidance from experienced staff and management. 
●​ Training and professional development opportunities, including SEND and 

safeguarding practice. 
●​ The opportunity to work as part of a passionate and dedicated team 

committed to inclusion and positive outcomes for children. 
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